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1. Manager (Ref.: MG(IVRSC)/05/08/22/W)

Responsibilities:

- Management of an Integrated Vocational Rehabilitation Services
Centre

- Maintain effective personnel, financial and case management

- Lead the team to provide quality service to people with intellectual
disabilities

Requirements:

- Degree OR Diploma of Social Work with at least 5 years’ relevant
experience in Social Work

- Registered Social Worker

- HKCEE Eng (Syl. B) & Chi grade E or above / HKDSEE Eng & Chi
Level 2 or above

- Fluency in written English and Chinese and spoken Cantonese

- Proficiency in computer application and Chinese word processing

- Experience in rehabilitation services preferred

- Day Duty Only

- Work location: Tai Po

2. Communications & Fund Raising Officer

(Ref.: CFRO(CFR)/05/08/22/W)

Responsibilities:

- Plan and carry out fund raising events and PR campaigns with team
members

- Coordinate volunteer activities with corporate partners, organizations,
and the Association’s service units and schools

- Develop engaging contents on the social media for public education
and brand building

- Prepare letters, annual report, proposals, newsletters and other
publicity materials in written English and Chinese

Requirements:

- Degree in Journalism, Marketing, Communications or related
disciplines

- At least 3 years relevant working experience in the field of marketing,
communications and / or event management

- Excellent written English and Chinese, editing and translation skills

- Experience in digital marketing and familiar with the culture and trend
of social media network

- Experience in printed / online publishing

- Proficiency in MS Office. Experience in web maintenance is highly
preferred

- Good with Photoshop, Al and InDesign system will be an advantage

- Good communication skills. Self-motivated, detail orientated,
responsible, well-mannered, out-going, creative, with pleasant
character

- Highly organized and can work under pressure and tight deadlines

- Experience working in NGO is preferred

- Candidates with less experience will be considered as Communications
& Fund Raising Assistant

- Work Location: Wan Chai

- Immediately available is highly preferred
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|_Position (1) (Tai Po)

Mr. Steven Tsoi, 4/F, Hong Chi Jockey Club Pinehill Day Activity &
Residential Complex, Pinehill Village, Chung Nga Road, Nam Hang, Tai
Po, N.T., Hong Kong or by email to adult_ss3@hongchi.org.hk
Position (2 an Chai
Communications and Fund Raising Office, Hong Chi Association, Room
705, Duke of Windsor Social Service Building, 15 Hennessy Road, Wan
Chai or by email to cfr_hd@hongchi.org.hk
Bfir (3a) (3b) (3c) CKHH)
FOKI R R R et N 118-125 E[E R TREEAT B UL EE
Hi 2 kfpsc_hd@hongchi.org.hk
Bfir (4) CKI)
R DU RS AL A 2 S G i se H VRS R B A (T
) TR 2L EEET % adult_ss3@hongchi.org.hk
Bfir (5a) (8) (11a) (14) CKHE)
MARHEIUERERNENESEREMEESURER 2
phvh_hd@hongchi.org.hk
BRAL (5b) (5¢) (5d) (9) (10a) (10b) (11b) (KHH)
Fr SR P GURE RS AA S A SR AT S 3 T O g W SR E 2
phvpsc_hd1l@hongchi.org.hk
AL (6) CKIA)
IR R ST A SN E R R B G A S H VA B R 15 A 2 1
EFRETLEEENEESLEHI G RBINERL =
phvdac01_hd@hongchi.org.hk
B (7) (13) (KdE)
AR R EESE TEYRESMEE TSR EER =
kwongfuk_hd@hongchi.org.hk
B (12) &)
EAEBFITEFNE 15 SO A B GG AE 706 EEE G R K
I ECEEE cfr_hd@hongchi.org.hk
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